
 GENERAL GOVERNMENT   

 

Clerk & Recorder/Surveyor 

_______________________________________________________________ 
 

C-18 

 

Department Overview 

 
The Clerk & Recorder is an Elected Official 
serving a four year term.  The position was 
consolidated with the County Surveyor so the 
elected position is officially the County Clerk & 
Recorder / Surveyor.  The Department is a part of 
the General Fund with a major portion of funding 
for the department coming from Fees collected 
as allowed by state law. 
 
The Clerk & Recorder is responsible for two 
activities.   
 

 Election activities dealing with all state, 
county, municipal, special district and 
special elections in the County; 

 Document Recording and Indexing 
entails the maintenance of public 
records pertinent to lands;  

 
In FY 2010 the Clerk & Recorder requested the 
Accounting activity be transferred to the County 
Commission.  This transfer was approved to 
promote a more efficient and effective finance 
function.  Accounting is included in the Finance 
Department for FY 2010 
 
In addition, the Clerk & Recorder is the Clerk to 
the Board of County Commissioners.   
 
The Surveyor portion of the Clerk & Recorder’s 
job does not include staff positions specifically is 
identified.  A stipend for the Surveyor duties is 
included in the Clerk & Recorder’s salary.   
 
The Clerk & Recorder acts as the County 
Election Administrator.  State Law was amended 
to allow for additional compensation to be paid 
for Clerk & Recorder’s who act as the Election 
Administrator.   

 
Records Preservation is a separate fund 
established by state law, with revenue generated 
by a fee charged for documents filed with the 
Clerk & Recorder.  This fund is an integral part of 
the Clerk & Recorders ability to maintain and 
protect the important documents on file within the 
office.  Without this funding source the ability to 
update records storage capabilities with new 
technologies would be hindered.  The fund will 
transfer the cost of ¾ of one employee to 
maintain staff in the records activity. 
 

****************************************** 

 

Department Goals 

 

 See Activity pages for specific goals 
 

 
 

***************************************************** 
 

Recent Accomplishments 

 
 

See Activity pages for specific goals 
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Department Budget 

 

Object of Expenditure Actual Final Actual Start-Up Request Preliminary Final

FY 2008 FY 2009 FY 2009 FY 2010 FY 2010 FY 2010 FY 2010

Personnel 737,730$    854,744$    870,609$    617,676$    665,131$    662,588$     662,588$    

Operations 237,098      494,939      342,284      457,789      501,594      513,594       513,594      

Debt Service -              -              -              -              -              -              -              

Capital Outlay 11,166        966,222      312,314      677,324      657,391      630,050       646,672      

Transfers Out -              32,590        -              -              -              32,590         32,590        

Total  985,994$    2,348,495$ 1,525,207$ 1,752,789$ 1,824,116$ 1,838,822$  1,855,444$ 

Budget by Fund Group

General Fund 1,303,615$ 1,327,718$ 1,250,640$ 1,250,640$ 1,002,049$ 1,012,096$  1,012,096$ 

Special Revenue Funds 52,500        988,187      274,567      817,926      822,067      826,726       843,348      

Debt Service Funds -              -              -              -              -              -              -              

Capital Project Funds -              -              -              -              -              -              -              

Enterprise Funds -              -              -              -              -              -              -              

Internal Service Funds -              -              -              -              -              -              -              

Trust & Agency Funds -              -              -              -              -              -              -              

Total  1,356,115$ 2,315,905$ 1,525,207$ 2,068,566$ 1,824,116$ 1,838,822$  1,855,444$ 

Funding Sources

Tax Revenues 138,520$    144,278$    95,019$      79,779$      135,965$    203,906$     203,906$    

Non-Tax Revenues 1,110,541   1,145,099   1,134,320   856,469      893,059      913,628       913,628      

Cash Reappropriated 107,054      1,026,528   295,869      1,132,318   795,092      721,288       737,910      

Total  1,356,115$ 2,315,905$ 1,525,207$ 2,068,566$ 1,824,116$ 1,838,822$  1,855,444$ 

 

 

 

Department Personnel   

 
No. of 

 Positions 
FT/PT Title FTE 

  See individual Activity  
    
    

  Total Program 0 
 
 

 


